Government of West Bengal
School Education Department
Budget Branch
" Bikash Bhavan, 5th Floor, Salt Lake, Kolkata -91

g o.181f55(3)/58‘l/09 - Dated, the 8th October, 2009.
o | | Memorandum

_ " Theorder published under this office memo no. 56-SE (B)/5B-1/2009 dated
2nd Api'il, 2009 in continuation of Department's Memorandum no 46-SE (B) dated
-27.2.2009 regarding Revision of Pay and Allowances, 2009 for West Bengal Non-

- Gowt. Aided Educational Institutions Employees falls short on clarifying many issues
raised from different quarters including Teachers' Association. Similarly Finance
Department in its Memorandum yo. 2014-F dated 9th March, 2009 and Memorandum

" no.2728-F dated 7th April, 2009 has also certified different issues which need to be

~ incorporated in the clarifcatory memorandum. .

"~ Incancellation of the Memorandum no. 56-SE (B) dated 2nd April 2009, the

"~ following comprehensive memorandum is published dealing with the issues invloving -
 the application of ROPA, 2009 in respect of West Bengal Non-Govt. Educational
[nstitutions Employees as mentioned in Annexure-I of Memorandum no. 46-SE (B)

dated 27.2.2009 |

1.  Existing benefit after completion of 18 years of continuous service

An employee whose pay is fixed in any of the revised pay structure upto Pay

Band 3 in the Annexure -VI and who has not gota single promotion/advancement to
_ahigher scale in the same post even after completion of 18 years continuous and
satisfactory service shall be placed in the next higher grade pay of the same pay
‘band or lowest grade of the next higher pay band, as the case may be with the

. approval of the concerned District Inspector of Schools, the designation of the
- employee remaining unchanged. ' |

i - Additional incremental benefit for 10/20 years of service (Applicable to
- ea?l“;'l'S/No_n-teaching staff only). : o |



_ All teaching and non-teaching employees of Gowt. Sponsored/Aided Insti.
tutions shall be entitled to an additional increment in the revised pay structure
3% of pay in the pay band and grade pay taken together for every 10 years of
continuous and satisfactory service counted from the date of first appointment tq
the same post subject to a maximum of two such increments during the whole careg;
in addition to the benefits which may be admissible to him/her-both functiona] (due
to appointment as Headmaster/Headmistres/Asstt. Headmaster/Asstt. Headmis.
 tress/Head teacher) or non-functional (due to benefits of 18 years of service.)

~ Notel: Asto the post of Headmaster is not the first appointment, nor it is 3
promotional one, it should not be considereed separately for awarding
any benefit of 10/20 years as was being done earlier. But the old cases
settled earlier need not be re-opened and the teacher may be allowed to
submit option retaining his/her pay (which he is actually drawing) granteq
earlier. Similarly, the fixation of pay of Headmaster should also be hot
done with one additional increment as it is not a promotional post.

3. Fixation of pay of the employee after obtaining non-functional movement

(18 year's benefit) or non-functional increments (10/20 years of service) and other
issues :

(1) The Finance Department, Government of West Bengal in its Memorandum
no. 2728-F dated 7th April, 2009 (Para-2) has clarified the matter as follows :-

l. In the case of non-functional movement (18 year's benefit) or non-functional
increment (10/20 year's benefit) an employee may opt for the same on the date of
entitlement or on the next 1st July, the date of accrual of annual increment.

2. [n case the employee opts for the benefit on the date of entitlement he/she
will get one increment on that date, but he/she will not be entitled to next annual
increment on the next 1st July unless he/she completes 6 months of service. In other
words - if the date of entitlement falls during 1st July to 1st January, the employee
after having the benefit of one additional increment, on the date of entitlement, will
get annual increment on the next 1st July, but if the date of entitlement falls during
2nd January to 30th June, the employee after having the benefit of one additional
increment, will not be entitled to the annual increment on st J uly of the same year;
he/she will, however, get the annual increment on the |st July of the next year.

3. In case the employee opts for the benefit on the date of accrual of annual
increment, on Ist July he/she will get the annual increment first and then he/she will

get the additional increment for non-functional benetit on the basis pay arrived at
after getting the annual increment.

4, In the case of 18 year's benefit the admissible Grade Pay will be allowed as
per Para-1 above from the date he/she opts for the benefit.

(i) Incaseof extra-ordinary leave availed by an employee not for medical grounds
the benefit of 18 years of continuous service and/or 10/20 years of continuous

~ Yy~



service (as the case may be) may be granted if the total period excluding the period
of extra ordinary leave is not less than 18 years and/or 10/20 years (as the case may

be) and the non-service period for E.O.L. is duly condoned by appropriate authority
prescribed in this regard.

In case of extra-ordinary leave is not condoned. the Finance Department
Memorandum no. 2728-F dated 7th April, 2009 specifies the following ; which governs
the admissibility of the normal increment also in such case.

(a) When the period of extra ordinary leave exceeds one month but does not
exceed eleven months after 1st July of usual increment, the employee may be allowed
the benefit of 18 years etc. notionally from the date of option/next annual increment
notionally on the 1st July of next year. However, the actual benefit of Increment/or
benefit of 18 years of service etc. will be admissible from the mothe after deducting

the non-qualifying month(s) of service spent on extra ordinary leave from 1st July of
notional increment benefit/benefit of 18 years of service etc.

(b) | Similarly when extra ordinary leave for one month to eleven months spreads
covering the date of increment on 1st July of the year, the employee will be allowed
the benetit notionally on the 1st July of that year but the actual benefit will be given

after the end of extra ordinary leave and also counting the period of non-qualifying
service spent on such leave taken together.

()  Incase of extra ordinary leave of one year or more, no benefit will be granted
on Ist July but he/she will be eligible for annual increment with effect from the next

Ist July of the year when he/she joins after spending the period on extra ordinary
leave.

4. Additional Responsibilities - Additional Grade Pay

Keeping in view, the additional responsibilities of the Headmaster/Headmis-
tress/Asstt. Headmaster/Asstt. Headmistress/Head Teacher in Junior High/High/
Higher Secondary and Primary School, the Revised Grade Pay of the posts as pub-
lished in Gowt. Order No. 46-SE (B) dated 27.2.2009 is hereby amended as follows :-

a. Primary (Head Teacher) An additional Grade Pay of Rs. 200/- over and
: above the Grade Pay admissible to him/her (ac
cording to ROPA, 2009) at present, with effect
from the date of his/her Appointment to the
post butnot before 01.01.2006.

. High School (V to X) Asstt.  An additional Grade Pay of Rs. 200/- over and
Headmaster/Asstt. Headmis- above the Grade Pay admissible to him/her
tress Higher Secondary (according to ROPA, 2009) at present to Head
- School (Vto XIl)(Head-  master/Headmistress/Asstt. Headmastt?r/
master/Head-Mistress,  Asstt. Headmistress with effect from his/her
Asstt. Headmistres) Junior  date of appointment to the post, but not be



High School (V to VIII) fore 01.01.2006
(Head Master/Head Mis-
tress only)

The Grade Pay as noted above will be allowed on or after 01.01.2006 notion-
ally and actually with effect from 01.04.2008. But the 'additional’ grade pay wil|
automatically cease if the teacher is relieved from the post of Headmaster/Asstt,
Headmaster etc. and/or the appointed as Asstt. Teacher afresh. Even the benefit of
Grade Pay or Additional Grade Pay of Headmaster/Asstt. Headmistress etc. should
not be taken into account and his pay is to be fixed in the scale of Asstt. Teacher
concerned with the Grade Pay admissible to him as Asstt., Teacher.

(c)  After coming under revised pay structure, an Asstt. Teacher of Govt. Spon-
sored or Govt. Aided School on his/her appointment to the, post of Headmaster/
Headmistress or Asstt. Headmaster/Asstt. Headmistress will get his/her pay fixed
in the pay Band + Grade Pay) in addition to the Grade Pay of additional Grade Pay as
admissible for the post of Headmaster/Headmistress etc. Asstt. Teachers from other
schools are not, however, entitled of this benefit.

Additional increments for appointment to the post of Headmaster/Headmistress or
Asstt. Headmaster/Asstt. Headmistress as was being allowed in the unrevised
scale of pay is discontinued from the date of coming into force of the revised pay
structure. Provided that those who already got additional increment (s) before
01.01.2006 in the unrevised pay scale for his/her appointment to the post of Head-
master/Headmistress or Asstt. Headmaster/Asstt. Headmistress will get their pay
fixed in the revised pay structure with effect from the date of option by taking into
account the additional i'ncrement(s) already allowed to them.

(d)  The Teacher-in-charge appointed in High and Hi gher Secondary School will

henceforth, in addition to the pay in the pay band and Grade Pay of the Asstt. -

Teacher/Asstt. Headmaster/Asstt. Headmistress according to the Revised Pay Struc-
ture, will draw additional grade pay of Rs. 75/- per month for High Schoal (V to X)
and Rs. 100/- per month for Higher Secondary School (V-to XI1) over and above the
grade pay drawn by him. But such appointment should be approved by District
Inspector of Schools (Secondary) concerned with specific note on the approval
letter that this will automatically be terminated on appointment of a regular Head-
master/Headmistress on the recommendation of School Service Commission or the
Teacher-in-Charge is reverted back to the post of Asstt. Teacher. Asstt. Headmas-
ter/Asstt. Headmistress, as the case may be, with the Grade Pay according to his

m. No fixation benefit of Rs. 75/- or Rs. 100/



e 5  Miscellaneous ;-

(b)  Regarding, the option form in Annexur
'standard form devised by Finance Departme
but (i) relates to (a) and (ii) relates to b, (c) i
D.P.S.C. as mentioned in Annexure -],

€ - 11 (of ROPA, 2009 Booklet), itis 3
nt. During printing error 'b' is missing,
s meant for employees of Board and or

This Department has no objection if the form i
mation considered relevant and with adding the space for signature of Accepting -

Authority/Countersigning Authority etc. in the option form without disturbing the
‘basic information required for School Education Department. "

s printed with any other infor-

"Item No. 10 of Annexure 111 of Order No. 46-SE (B) dated 27.02.2009 should
be read as Revised basic pay (SI. No. 8 + SI. No.9)". '

(©)  InPara6(2) of the Memorandum published under this ofﬁc? no. 46-SE (B)
dated 27.2.2009, 'A teacher or a non-teaching employee of a Gowt. Aldcd/Sponsored
| Educational Institutions retains his existing scale of pay (as applicable to hlm.on the
Ist January, 2006)' upto the 1stJ anuary, 2007 should be amended as upto the date of
publication of this Memorandum i.e. 27th February, 2009."

(d)  Untrained Secondary School Teachers shall b.e allowed annuz.ll Ii1ncrertnen.;!:
in revised pay structure on condition that such untrained tezl.chers wil avees agn .
themselves trained from any institute recognized by N.C.T.E. I repar arg ptrained
distant education mode within 5 years from the date of apponntmfant. An urr':ence -
teacher of a recognized Secondary School with ten years teaching expe

; ose of drawal of -
recognized school shall be treated as a 'trained teacher for the purpose of drawal

trained teacher)
increments only (but not for applying to the post of Headl:ilasitgraz :mpletion o
In the pay structure applicable to the teacher concerne ar e is fulflled.
. Year from the date on which the condition of teaching expe -

. . relaxed
_ -y ined teachers has beer.l FRIQEARS.
_ [The granting of draw! of increment by untrained lete B.Ed. training has

i ‘whi > to comp
P10 2012 (one time relaxation) by which the have Dl 2009
been published under G.O. NO. 759-SE (S)/2P-01/2009 dated 30th

- d27.02.2009 isdeleted.
- (9)Note 5 of Para 7 of Memo No. 46-S_E(B).d3‘ed.27'_92. o e




- This order is issued with the concurrence of Finance Department vide their
U.O.No. 2832 Gr. 'P' (Service) dated 23.09.2009.

By order
Sd/- Vikaram Sen
Secretary to the Govt. of West Bengal,
School Education Deapartment



